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Whether you’re planning a start-up or already running your own shop, get the expert guidance and tools you
need for small business success! This book offers practical advice on how to work with the Microsoft Office
System and other software as you plan, launch, and manage your business. Step through the key decisions
and day-to-day details on everything from drafting a business plan to finding customers, managing finances,
and building your brand. You also get a toolkit packed with timesaving templates and references on CD—all
the resources you need to grow your small business with confidence!

Discover how to:

Focus your dream—learn how to do the research, define your goals, and develop your business plan.●

Find financing—where to get it, when you’ll need it, and how much you’ll need.●

Manage your money—know the essentials of forecasting, budgeting, data analysis, goal-setting, taxes, and●

more.
Tap the right talent—recruit and hire the right people at the right time, and nurture great performance.●

Build your brand—gain recognition, credibility, and trust by managing your image and brand.●

Go to market—build effective strategies for customer relations and marketing—and make them pay off!●

Make technology work for you—from managing e-mail to setting up security-enhanced networks and●

servers, learn best technology practices for small businesses. Get the tools for success!

CD includes:

A directory of hundreds of key resources and references for small businesses●

Dozens of files, templates, and articles for business planning, payroll, taxes, marketing, and more●

A Note Regarding the CD or DVD

The print version of this book ships with a CD or DVD. For those customers purchasing one of the digital
formats in which this book is available, we are pleased to offer the CD/DVD content as a free download via
O'Reilly Media's Digital Distribution services. To download this content, please visit O'Reilly's web site,
search for the title of this book to find its catalog page, and click on the link below the cover image
(Examples, Companion Content, or Practice Files). Note that while we provide as much of the media content
as we are able via free download, we are sometimes limited by licensing restrictions. Please direct any
questions or concerns to booktech@oreilly.com.
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From reader reviews:

Craig Brown:

Book is to be different for each and every grade. Book for children until eventually adult are different
content. We all know that that book is very important normally. The book Microsoft® Small Business Kit
has been making you to know about other information and of course you can take more information. It is
quite advantages for you. The book Microsoft® Small Business Kit is not only giving you much more new
information but also to get your friend when you really feel bored. You can spend your personal spend time
to read your publication. Try to make relationship together with the book Microsoft® Small Business Kit.
You never feel lose out for everything in the event you read some books.

Fay Harris:

Do you among people who can't read enjoyable if the sentence chained inside the straightway, hold on guys
that aren't like that. This Microsoft® Small Business Kit book is readable by you who hate those perfect
word style. You will find the details here are arrange for enjoyable studying experience without leaving
possibly decrease the knowledge that want to provide to you. The writer associated with Microsoft® Small
Business Kit content conveys the thought easily to understand by many people. The printed and e-book are
not different in the written content but it just different available as it. So , do you nevertheless thinking
Microsoft® Small Business Kit is not loveable to be your top record reading book?

Edward Trotta:

You may spend your free time to learn this book this publication. This Microsoft® Small Business Kit is
simple to develop you can read it in the playground, in the beach, train in addition to soon. If you did not
have got much space to bring the printed book, you can buy the particular e-book. It is make you quicker to
read it. You can save the book in your smart phone. And so there are a lot of benefits that you will get when
one buys this book.

Leesa Banta:

Is it you who having spare time after that spend it whole day by means of watching television programs or
just resting on the bed? Do you need something totally new? This Microsoft® Small Business Kit can be the
respond to, oh how comes? The new book you know. You are and so out of date, spending your spare time
by reading in this brand new era is common not a nerd activity. So what these books have than the others?
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