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The professional's quick-reference handbook for writing business and technical reports
Professionals in business, government, and technical fields often need help in organizing and writing reports
for associates, clients, and managers. This simple tutorial handbook offers expert tips and useful ideas for
organizing ideas, structuring reports, and adding spice to technical papers.
Writing Reports to Get Results offers in-depth guidance for writing:
* short, informal reports, such as job progress reports and inspection reports
* semiformal reports, such as laboratory and medium-length investigation and evaluation reports
* formal reports, such as analytical and feasibility studies and major investigations
* technical and business proposals of varying complexity
The authors use a simple pyramid method to help writers organize their information into the most convenient
and simplest structure for any type of document-from single-page proposals to full-length presentations.
Rounding out this easy, instructional handbook are helpful tips on a number of other topics, such as:
constructing reference lists and bibliographies; the use of numbers, abbreviations, and metric symbols;
preparing illustrations for insertion into a report; and working collaboratively as a member of a writing team.
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From reader reviews:

Judy Chisolm:

Do you have favorite book? For those who have, what is your favorite's book? Guide is very important thing
for us to learn everything in the world. Each publication has different aim or maybe goal; it means that
publication has different type. Some people feel enjoy to spend their time and energy to read a book. These
are reading whatever they acquire because their hobby will be reading a book. What about the person who
don't like studying a book? Sometime, man feel need book if they found difficult problem or even exercise.
Well, probably you will need this Writing Reports to Get Results: Quick, Effective Results Using the
Pyramid Method.

Judith Carter:

Writing Reports to Get Results: Quick, Effective Results Using the Pyramid Method can be one of your
beginning books that are good idea. We all recommend that straight away because this publication has good
vocabulary that will increase your knowledge in vocabulary, easy to understand, bit entertaining but still
delivering the information. The copy writer giving his/her effort to set every word into satisfaction
arrangement in writing Writing Reports to Get Results: Quick, Effective Results Using the Pyramid Method
but doesn't forget the main position, giving the reader the hottest and based confirm resource information
that maybe you can be considered one of it. This great information can easily drawn you into brand new
stage of crucial pondering.

Henry Carlino:

This Writing Reports to Get Results: Quick, Effective Results Using the Pyramid Method is great reserve for
you because the content and that is full of information for you who always deal with world and get to make
decision every minute. This kind of book reveal it facts accurately using great coordinate word or we can
point out no rambling sentences within it. So if you are read the item hurriedly you can have whole facts in
it. Doesn't mean it only offers you straight forward sentences but hard core information with lovely
delivering sentences. Having Writing Reports to Get Results: Quick, Effective Results Using the Pyramid
Method in your hand like keeping the world in your arm, details in it is not ridiculous 1. We can say that no
e-book that offer you world with ten or fifteen minute right but this guide already do that. So , this can be
good reading book. Hey there Mr. and Mrs. active do you still doubt that?

Bruce Hensley:

In this time globalization it is important to someone to find information. The information will make someone
to understand the condition of the world. The fitness of the world makes the information better to share. You
can find a lot of sources to get information example: internet, paper, book, and soon. You can observe that
now, a lot of publisher that will print many kinds of book. The actual book that recommended for you is
Writing Reports to Get Results: Quick, Effective Results Using the Pyramid Method this reserve consist a lot



of the information on the condition of this world now. This specific book was represented how can the world
has grown up. The words styles that writer use to explain it is easy to understand. The actual writer made
some research when he makes this book. Honestly, that is why this book appropriate all of you.
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