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As one of the applications in Microsoft Office, Word is the dominant word-processing program for both
Windows and Mac users. Millions of people around the globe use it. But many, if not most, of them barely
skim the surface of what is possible with Microsoft Word. Seduced by the application's supposed simplicity,
they settle for just what's obvious--even if it doesn't satisfy their wants and needs. They may curse the
wretched Bullets and Numbering buttons multiple times a day or take hours to change the font size of every
heading in a lengthy report, yet they're reluctant to dig deeper to take advantage of Word's immense
capabilities and limitless customization tools.Let Word Hacks be your shovel. Let it carve your way into
Word and make this most popular and powerful application do precisely what you want it to do. Filled with
insider tips, tools, tricks, and hacks, this book will turn you into the power user you always wanted to be. Far
beyond a tutorial, Word Hacks assumes you have a solid working knowledge of the application and focuses
on showing you exactly how to accomplish your pressing tasks, address your frequent annoyances, and solve
even your most complex problems.Author Andrew Savikas examines Word's advanced (and often hidden)
features and delivers clever, time-saving hacks on taming document bloat, customization, complex search
and replace, Tables of Contents and indexes, importing and exporting files, tables and comments, and even
using Google as a dictionary! With him as your guide, you'll soon be understanding--and hacking--Word in
ways you never thought possible.Covering Word 2000, 2002 and Word 2003, Word Hacks exposes the inner
workings of Word and releases your inner hacker; with it, you will be equipped to take advantage of the
application s staggering array of advanced features that were once found only in page layout programs and
graphics software and turning Word into your personal productivity powerhouse.
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From reader reviews:

Jackson Cabrera:

Have you spare time for a day? What do you do when you have far more or little spare time? Yep, you can
choose the suitable activity regarding spend your time. Any person spent their particular spare time to take a
move, shopping, or went to typically the Mall. How about open or perhaps read a book allowed Word Hacks:
Tips & Tools for Taming Your Text? Maybe it is to become best activity for you. You know beside you can
spend your time with the favorite's book, you can smarter than before. Do you agree with it has the opinion
or you have other opinion?

Cari Sexton:

This Word Hacks: Tips & Tools for Taming Your Text is brand new way for you who has curiosity to look
for some information since it relief your hunger info. Getting deeper you in it getting knowledge more you
know or else you who still having tiny amount of digest in reading this Word Hacks: Tips & Tools for
Taming Your Text can be the light food to suit your needs because the information inside this specific book
is easy to get by anyone. These books produce itself in the form and that is reachable by anyone, that's why I
mean in the e-book contact form. People who think that in book form make them feel drowsy even dizzy this
book is the answer. So there is no in reading a publication especially this one. You can find what you are
looking for. It should be here for anyone. So , don't miss the idea! Just read this e-book type for your better
life along with knowledge.

Rhonda Rudder:

You can obtain this Word Hacks: Tips & Tools for Taming Your Text by look at the bookstore or Mall.
Merely viewing or reviewing it can to be your solve challenge if you get difficulties for the knowledge.
Kinds of this reserve are various. Not only through written or printed but also can you enjoy this book simply
by e-book. In the modern era like now, you just looking by your local mobile phone and searching what your
problem. Right now, choose your own personal ways to get more information about your e-book. It is most
important to arrange yourself to make your knowledge are still update. Let's try to choose appropriate ways
for you.

Eden Cohn:

That guide can make you to feel relax. This book Word Hacks: Tips & Tools for Taming Your Text was
colorful and of course has pictures on there. As we know that book Word Hacks: Tips & Tools for Taming
Your Text has many kinds or category. Start from kids until teenagers. For example Naruto or Private
investigator Conan you can read and believe you are the character on there. Therefore not at all of book
usually are make you bored, any it can make you feel happy, fun and relax. Try to choose the best book in
your case and try to like reading this.
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